Economics Essay (term paper) Instructions    
Professor K. Baxter, Department of Economics
1) Your completed essay should have a cover page with: 

Title
Author (student name and number)

The phrase: Submitted to Professor XXX for Eco. XXX, with the date

2) If it is less than 1400 words, it does not need an abstract. If the essay is more than 1400 words, it should also have an Abstract on the title page. 

3) The abstract is a summary of the paper in 100 to 150 words. It states the thesis of the paper, briefly summarizes the argument, and gives the conclusion. Although the abstract appears at the beginning of the essay, it is written last, after the essay has been completed.

4) An essay consisting of simple opining with no references is unacceptable. Since your essay is based on your research, most of the facts, ideas and views in your paper will be based on those of other people, who shall be acknowledged, cited and properly listed in a List of References (bibliography) at the end of the essay. When quoting, paraphrasing or referring directly to a fact, idea, argument or conclusion from a published source, give the author’s last name, year of publication and page number in parentheses in your text, immediately following the appropriate sentence or paragraph, e.g. (Parkin, 1997, p. 132). If you structure your sentence with the author’s name included in the text, the year of publication and page number in parentheses should follow the author’s name in the sentence, e.g. “Parkin (1997, p. 24) says that ….”

5) At the end of your essay, add a page of references to sources used in the essay, (and only those used in the essay), listed in alphabetical order by author’s, or first-named author’s (if there are more than one) last name. Correct format for references is:

Books: Author’s surname, initials, co-authors’ initials and surname(s), (Date). Title of book, Place of publication: Publisher
Articles in journals: Author’s surname, initials, co-authors’ initials and surname(s), (Date). “Title of article”, Title of journal, Volume number, page numbers

Internet references: Author’s surname, initials, (Date). “Title of article” (if available), complete URL

6) All essays are to be typed, with 1½-line spacing, in a 12-point font, and to have a separate title page and references page. Number all your pages, including the title page as page 1. When typing your essay, remember to save often, keep an electronic copy of your final draft, submit it on time (note any penalty for lateness), and make sure it is of appropriate length—too long or too short will reduce the grade.

7) The quality of your paper will be judged on three criteria: Content, Argument, and Flow. Content refers to the quality of the ideas and information you include in your essay, including proper references. Do you have enough information? Is it accurate? Is it relevant? Argument refers to the clarity of your thesis, and the strength and clarity and logical sequencing of the evidence used to demonstrate your thesis. What is your thesis? Does your conclusion follow from your argument? Does it persuade the reader? Flow is where the good writing comes in: coherence, grammar, spelling, punctuation, sentence structure, paragraphing, and so forth. All word processing programmes have spelling and grammar checkers; use them.

______________________________________________
The following paragraphs give some hints as to how to produce a ‘good’ essay.

1) The text of the essay contains three logical parts: an introduction, the argument, and a conclusion. The introduction is just that—an introduction. It should introduce the reader to the thesis of your paper. It may give some background, perhaps some general information leading into the specific topic of your essay, or why you chose this topic, or a colorful quote, comment or question to pique the reader’s attention. It should also delineate your topic so the thesis of your paper is made clear.

2) Following the introduction comes the argument. The argument is the body of your essay. It develops the case you want to make using evidence from published sources and illustrative examples, integrated into a well-structured, coherent argument that leads the reader to your conclusion. The term paper is really a review of literature or other sources on a particular topic. It is based on library (or internet) research. The purpose of the exercise is for you to gather information from published sources, and integrate it around a particular topic in a well-developed, highly readable way. To do this you do your research, decide on your thesis and then formulate your argument, presenting ideas and facts (evidence) in support of or in conflict with your thesis, arriving at ‘mini-conclusions’ along the way. Your argument may be strengthened by adding information or examples that agree or conflict with the conclusions of the authors you refer to. You may wish to present a critical analysis of some of the evidence cited, or those authors’ interpretations. Eventually your argument should be balanced and cohesive. 

3) Link the different pieces of your argument together with appropriate transitional statements. Avoid a scattershot approach of numerous statements relating to your topic which are not linked together. Sometimes it is painful to leave out a neat piece of information or an idea you have come across that just doesn’t fit with the rest of your argument. But it is better to leave it out than to destroy the coherence and succinctness of your argument. Sometimes a good piece of evidence fits better in a different paragraph than the one you had it in in your first draft. This is where careful editing and writing several drafts of your paper before handing it in can strengthen your paper considerably.

4) The essay then needs to be concluded. You may choose to come down on one side of the argument or the other, or neither, but some statement of conclusion is required to wrap up the essay and remind the reader of the essay’s thesis either directly or indirectly.

5) And note: the integration of the facts and ideas you are reporting into a reasoned argument must be all your own work. You should assemble and write the overall argument. Using the ideas or writings of others without proper acknowledgement comprises plagiarism. Avoid plagiarism at all costs; it is a most serious form of academic dishonesty and will be treated severely. Students sometimes claim to be uncertain as to what is precisely meant by plagiarism. Here is a summary of main points:

a) Quotation. Any part of your essay that contains the exact words of an author must appear in quotation marks with the author cited in the text and the source listed in the References section at the end of the essay. Quotations should normally not be extensive and should not occur too often in your essay. Reserve them for important points, provoking ideas or striking statements. If you can express the basic idea in your own words do so. However if you are paraphrasing an author’s words, ideas or argument, that author must still be noted as mentioned above.

b) Adaptation of material. Do not adapt material with only minor changes, such as combining sentences, inverting sentence order, omitting phrases, or changing a few words. To do so is not paraphrasing, it is quoting without quotation marks, and is a form of plagiarism even if the source is noted. If what you want to say is very closely related to what the author has said and it has been expressed extremely well, it is safer to quote directly. Quotation may not win you points for style, but it will prevent the charge of plagiarism!

c) Organization. As noted above, the organization of the material in your paper must be completely your own work. That is, you must integrate the facts and ideas into a reasoned argument by yourself and use your own words to do so. Do not simply follow the structure of a chapter in a book, or a section of a review article. If a part of someone’s argument is important for your paper, present it, but make sure that you acknowledge the source. For example, you may write “Parkin (1997) argues that….” Or “According to Parkin (1997, pp. 3-9), it may be argued that….”

d) ‘Self-plagiarism’. Do not submit an essay that is the same or similar to one handed in in another course. If you wish to develop a previous paper, first discuss the matter carefully with your instructor.

6) To ensure that you can prove that you constructed and wrote the essay, keep all rough work, i.e. notes that you take from your sources when researching the essay, and rough drafts. Keep all photocopies or printed Internet information and if you use a source that is not available at Bishop’s, keep a copy of the title page. You may be asked to provide your rough work and copies.

7) These guidelines apply to any draft that is handed in for feedback or grading, not only the final copy.

8) The topic of the paper may be assigned to you, or you may be free to choose one from a prescribed list of topics, or in some cases you may be free to choose a topic on your own. Whenever you select the topic, it must be approved by the instructor a certain number of weeks before the paper is due. To get an original topic approved, complete a proposal with a provisional title, probable thesis statement, brief working outline, and provisional list of references. Your proposal will require that you do some preliminary reading beforehand. For longer papers, a thesis statement and bibliography may be required to be handed in several weeks before the paper itself is due. The particular slant or emphasis you choose to take within the topic is up to you. This is where your creativity comes in. But, since the term paper represents an accumulation of your reading and thinking over a period of time, you must start on it early.

9) Make your essay easy to read. Write several drafts, improving the language each time to get it cleaner and more concise. Make sure that the various facts and ideas are inserted where they fit best into the argument, and that each paragraph leads into the next so the reader is always clear what you are talking about. Never hand in the first draft of anything. (Note: this obviously requires that you complete your first draft before the night before the paper is due.) Proofread your paper, or get a friend or the Writing Centre to help by reading over the early drafts to point out where the writing is unclear or awkward. You are then responsible for rewriting the parts that need it.

10) Good luck with your essay. I hope that your research proves fruitful and interesting, and that the creative process brings you some pleasure as well.

